
CONFERENCE ATTENDANCE REQUEST FORM 
 
 
Date:      
 
Name:              
 
Conference:             
 
Dates of conference:      Location:     
 
Dates you would be attending the conference:        
 
Reason for attending:            
 
Programs you will attend:           
 
             
 
             
 
Additional activities:            
 
             
 
Proposed travel plans:           
 
             
 
Additional information:           
 
             
 
             
             
 
Approved:      Denied:       
   
Approved with revisions:           
 
             
 
             Date:     
 Department Head 
        Date:      
 Asst. Library Director     
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